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The District may ask up to five questions at their own discretion based on experience 

interacting with the MPO that were not included in the sections above. Please fill in the 

question, and the response in the blanks below. This section is optional, and may cover any 

topic area of which the District would like more information. 

1. Each MPO shall recommend and approve a Community Transportation Coordinator (CTC) for their area. How

does the MPO interact with the CTC? What activities does the MPO participate in with the transit provider?IThe MPO works closely with the transit provider addressing the long range planning for transit service and access. The 
transit provider is giving opportunity to review and comment on all MPO roadway plans programs and planning initiatives. 
The transit provider is a voting member of the Technical Advisory Committee and is given the time at every MPO Board 
meeting to present a written report and answer transit questions from the Board. MPO staff presents regional roadway 
project reports at the quarterly Local Coordinating Board meetings. 

1. How does the MPO use their Section 5303 funds to support public transportation?

I
The MPO supports the development of a safe multi-modal transportation network where all modes are integrated into 
transportation planning and programs. Transit activities in the MPO planning area are supported by multi-modal planning 
and projects in the transit supportive areas of the regional. The MPO represents the transit provider at regional and 
area wide project meetings.  MPO plans include transit accessibility where applicable. Planning for better first mile last 
connections is one of the main activities the MPO provides to improving transit in the region.  

2. QuestionI Please Explain

3. Question

I Pease Explain

4. Question

I
Please Explain
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Purpose 
Each year, the District and the MPO must jointly certify the metropolitan transportation planning 
process as described in 23 C.F.R. §450.336. The joint certification begins in January. This allows 
time to incorporate recommended changes into the Draft Unified Planning Work Program (UPWP). 
The District and the MPO create a joint certification package that includes a summary of 
noteworthy achievements by the MPO and, if applicable, a list of any recommendations and/or 
corrective actions.  

The certification package and statement must be submitted to Central Office, Office of Policy 
Planning (OPP) no later than June 1. 

 

 

 

 

 

  

 

https://www.ecfr.gov/cgi-bin/text-idx?SID=713f0f14d1bc99b15878c7759d1c7bdb&mc=true&node=se23.1.450_1336&rgn=div8
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Certification Process 
Please read and answer each question using the checkboxes to provide a “yes” or “no.” Below 
each set of checkboxes is a box where an explanation for each answer is to be inserted. The 
explanation given must be in adequate detail to explain the question.  

FDOT’s MPO Joint Certification Statements and Assurances document must accompany the 
completed Certification report. Please use the electronic form fields to fill out the Statements and 
Assurances document. Once all the appropriate parties sign the Statements and Assurances, 
scan it and email it with this completed Certification Document to your District MPO Liaison.  

Please note that the District shall report the identification of, and provide status updates of any 
corrective action or other issues identified during certification directly to the MPO Board. Once 
the MPO has resolved the corrective action or issue to the satisfaction of the District, the District 
shall report the resolution of the corrective action or issue to the MPO Board. 

https://fms.fdot.gov/Anonymous/SendDocumentToClient?documentId=1779
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Part 2 

Part 2 of the Joint Certification is to be completed by the MPO. 
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Part 2 Section 1: MPO Overview 
1. Does the MPO have up-to-date agreements such as the interlocal agreement that creates the 

MPO, the intergovernmental coordination and review agreement; and any other applicable 
agreements? Please list all agreements and dates that they need to be readopted.  

Please Check:  Yes ☒  No ☐   
The MPO has executed all required agreements to facilitate the transportation 
planning process. A list and execution status of these agreements follows. 1.  
Interlocal Agreement for the Creation of Metropolitan Planning Organization between 
Florida Department of Transportation (FDOT), the County of Lake, the County of 
Sumter, Town of Astatula, City of Bushnell, City of Center Hill, City of Clermont, City 
of Coleman, City of Eustis, City of Fruitland Park, City of Groveland, Town of Howey-
in-the-Hills, Town of Lady Lake, City of Leesburg, City of Mascotte, City of Minneola, 
Town of Montverde, City of Mount Dora, City of Tavares, City of Umatilla, City of 
Webster, City of Wildwood, Florida Central Railroad, Lake County School Board, 
Sumter County School Board, and the Central Florida Expressway Authority. Updated 
October 28, 2015 Renew on October 2020.  2. Metropolitan Planning Organization 
Agreement is financial assistance through the FDOT in the form of FHWA funds to 
the MPO for the completion of transportation related planning activities set forth in the 
Unified Planning Work Program (UPWP) of the MPO. Updated April 27, 2016 
Renewed on June 30, 2018.  3. Intergovernmental Coordination and Review and 
Public Transportation Coordination (ICAR) Joint Participation Agreement is an 
interlocal agreement between the FDOT, Lake~Sumter MPO, East Central Florida 
Regional Planning Council, Lake County Community Transportation Coordinator, and 
the Sumter County Community Transportation Coordinator to coordinate planning 
efforts. Updated August 26, 2015 Renew by August 2020. 4. Public Transportation 
Joint Participation Agreement 5305(d) provides funds for transit related task elements 
for the UPWP Updated October 25, 2016 Renew by September 2021. 5. 
Transportation Disadvantaged (TD) Planning Grant provides state planning funds to 
coordinate the Transportation Disadvantaged Services in Lake County and Sumter 
County Annual application July 1, 2018 thru June 30, 2019. 6.  MPO Staff Services 
Agreement provides staff for carrying out MPO activities Renewed May 2018 - 
Effective August 2018 through August 2019. All agency plans and programs comply 
with the public involvement provisions of Title VI which states: “No persons in the 
United States shall, on grounds of race, color, sex, age, disability/handicap, income 
level or national origin, be excluded from participation in, be denied the benefits of, or 
be subjected to discrimination under any program or activity receiving federal financial 
assistance”. To further ensure full compliance with federal requirements, the 
Lake~Sumter MPO Governing Board adopted a formal plan covering Title VI issues in 
July 2007 and updated the plan in April 2018. 

 

2. Does the MPO coordinate the planning of projects that cross MPO boundaries with the other 
MPO(s)?  
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Please Check:  Yes ☒    No ☐   
The Lake~Sumter MPO meets with the Central Florida MPO Alliance quarterly and the 
MPOAC to discuss and prioritize regional projects. The Central Florida MPO Alliance has 
developed a Regional Priority List and it is on their website. Lake~Sumter MPO staff 
have also coordinated Regional Trail planning with neighboring MPO's and have 
participated in the Regional Truck Stop Study, Regional Indicators Report, Regional 
Transit Study. Current Regional planning projects include the Black Bear Scenic Trail 
along  SR40 Feasibility Study, US 192 Corridor Planning Study, SR 50 Widening Project 
from US 301 in Hernando County to SR 33 in Lake County.  

 

3. How does the MPOs planning process consider the 10 Planning Factors?  

Please Check:  Yes ☒    No ☐   
The Lake~Sumter MPO discusses the incorporation of the 10 planning factors on page 
15 and 11 of the FY 2018/19-2019/20 UPWP and demonstrates the connection 
between the planning factors and planning activities of the MPO in a table provided on 
page 16. The UPWP is posted on their website at: 
http://www.lakesumtermpo.com/pdfs/upwp/2018-2020-Unified-Planning-Work-Program-
Amended%208-22-18.pdf 

 

4. How are the transportation plans and programs of the MPO based on a continuing, 
comprehensive, and cooperative process?  

Please Check:  Yes ☒    No ☐   
The Lake~Sumter MPO discusses their 3C process in their Unified Planning Work 
Program (UPWP) for Fiscal Years 2018/19 2019/20 on pages 11-14. The UPWP is 
posted on their website at: https:  http://www.lakesumtermpo.com/pdfs/upwp/2018-2020-
Unified-Planning-Work-Program-Amended%208-22-18.pdf 

 

5. When was the MPOs Congestion Management Process last updated?  

Please Check:  Yes ☒    No ☐    N/A ☐   
The MPOs Congestion Management Process (CMP) was last updated in FY 2012-13 as 
a revision to the previous Congestion Management System (CMS). The data collection 
required to maintain the CMP relies on the MPOs Transportation Management System 
(TMS) for much of the data required. The MPO has drafted a Scope of Work for the 
updates to the TMS database and the CMP database. The CMP Goals and Objectives 
will be updated along with the development of the LRTP during the next 18 months.  

 

6. Has the MPO recently reviewed and/or updated its Public Participation Plan? If so, when? 

Please Check:  Yes ☒    No ☐   



FDOT Joint Certification 
Part 2 – MPO 

525-010-05b 
POLICY PLANNING 

11/17 

 

 
 

 Office of Policy Planning  6 

The Lake~Sumter MPOs Public Involvement Plan was last updated and approved on 
April 25, 2018.  

 

7. Was the Public Participation Plan made available for public review for at least 45 days before 
adoption?  

Please Check:  Yes ☒    No ☐   

The MPO Governing Board opened the Public Hearing for the Public Involvement Plan 
(PIP) on February 28, 2018 and it remained open until April 25, 2018 when the MPO 
Governing Board closed the public hearing and approved the PIP. Link: 
ftp://ftp.co.lake.fl.us/MPO/Procurement/LSMPO_PIP_Adopted_20180425.pdf 

 

8. Does the MPO utilize one of the methods of procurement identified in 2 C.F.R. 200.320 (a-f)? 

Please Check:  Yes ☒    No ☐   

The MPO utilizes all of the methods listed in 200.320.  MPO solicitations are generally a RSQ 
or RFP sealed solicitations. As per the Procurement Manual that can be viewed at this link: 
ftp://ftp.co.lake.fl.us/MPO/Procurement/Lake~Sumter%20MPO%20Procurement_Policy_and_P
rocedure_Manual.pdf 

 

9. Does the MPO maintain sufficient records to detail the history of procurement? These records 
will include, but are not limited to: rationale for the method of procurement, selection of contract 
type, contractor selection or rejection, and the basis for the contract price.  

Note: this documentation is required by 2 C.F.R. 200.324 (a) to be available upon request by the Federal awarding 

agency, or pass-through entity when deemed necessary.  

Please Check:  Yes ☒    No ☐   

The MPO maintains all records of all documentation that is created throughout the 
bidding process. As per the Procurement Manual that can be viewed at this link: 
ftp://ftp.co.lake.fl.us/MPO/Procurement/Lake~Sumter%20MPO%20Procurement_Policy
_and_Procedure_Manual.pdf 

 

10. Does the MPO have any intergovernmental or inter-agency agreements in place for 
procurement or use of goods or services?  

Please Check:  Yes ☒    No ☐   

Yes the MPO has a Staff Services Agreement with Lake County that covers all 
procurement services required by the MPO. A copy of the executed agreement is 
attached to this document. A copy of the Staff Services Agreement can be viewed at this 
link: 

http://www.gpo.gov/fdsys/pkg/CFR-2013-title23-vol1/pdf/CFR-2013-title23-vol1-sec200-9.pdf?node=2:1.1.2.2.1#sg2.1.200_1316.sg3
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ftp://ftp.co.lake.fl.us/MPO/Procurement/Amended%20and%20Restated%20MPO%20Sta
ff%20Services%20Agr.pdf 

 

11. What methods or systems does the MPO have in place to maintain oversight to ensure that 
consultants or contractors are performing work in accordance with the terms, conditions and 
specifications of their contracts or work orders?  

Please Check:  Yes ☒    No ☐   

The MPO requires monthly invoices and Progress reports from all of our consultant 
teams. The MPO project manager and the Executive Director review and sign off on the 
invoice and related progress report. Each invoice details that exact task performed and % 
complete per month. All invoices are reviewed by the MPO Executive Assistant for 
compliance with procurement and financial guidelines. Tracking also include review and 
approval of the consultant invoices by the PM which are submitted to the Financial 
Analyst consultant team  who checks for accuracy of the dollar amounts, then moves on 
to the Executive Director for final approval and authorization of payment. After payment is 
made, the checks authorizations are signed by the Executive Director and another 
authorized individual. 
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Part 2 Section 2: Finances and Invoicing 
1. How does the MPO ensure that Federal-aid funds are expended in conformity with applicable 

Federal and State laws, the regulations in 23 C.F.R. and 49 C.F.R., and policies and 
procedures prescribed by FDOT and the Division Administrator of FHWA? 

MPO has retained an outside firm to assist in ensuring that federal funds are expended 
on eligible cost items and other funding sources are utilized for ineligible costs. The Code 
of Federal Regulations (CFR) Dept. of Financial Services Guide for State Expenditures, 
Disbursement (DOO) Handbook, and The MPO Handbook are guides that are used to 
ensure that Federal-aid funds are expended in conformity with applicable Federal and 
State laws. 

 

2. How often does the MPO submit invoices to the District for review and reimbursement?  

The Lake~Sumter MPO submits invoices to the District monthly. 

 

3. Is the MPO, as a standalone entity, a direct recipient of federal funds and in turn, subject to 
an annual single audit?  

The MPO did not meet the $750,000 threshold of expenditures of federal or state 
financial assistance that would require an annual single audit. 

 

4. How does the MPO ensure their financial management system complies with the 
requirements set forth in 2 C.F.R. §200.302? 

1. The MPO identifies in all of its accounts, of all Federal awards received and expended 
and the Federal programs under which they were received.                                              
2. The MPO provides accurate, current and complete disclosure of the financial results of 
each Federal award or program in accordance with the reporting requirements set forth in 
200.326 and 200.328                                                                                                            
3. The MPO maintains records that identify adequately the source and application of 
funds for federally-funded activities.                                                                                    
4. The MPO maintains effective control over and accountability for all funds, property and 

https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=&mc=true&n=sp2.1.200.d&r=SUBPART&ty=HTML#se2.1.200_1302
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other assets                                                                                                                           
5. The MPO completes comparisons of expenditures with budget amounts for each 
award.                                                                                                                                   
6. The MPO has written procedures within our consultant contracts to implement the 
requirements of 200.305                                                                                                       
7. The MPO has language with our consultant contracts to address allow ability of costs 
in accordance with Subpart E. 

 

5. How does the MPO ensure records of costs incurred under the terms of the MPO Agreement 
maintained and readily available upon request by FDOT at all times during the period of the 
MPO Agreement, and for five years after final payment is made?  

The MPO and its financial support agent, Lake County, keep both an electronic and 
paper version of invoices that are submitted to FDOT and are readily available upon 
request by FDOT. Records are maintained in accordance with Lake County’s record 
retention policies. 

 

6. Is supporting documentation submitted, when required, by the MPO to FDOT in detail 
sufficient for proper monitoring? 

The MPO provides all supporting documentation to FDOT that is sufficient for proper 
monitoring, with each monthly invoice submitted. Supporting documentation includes 
copies of checks, copies of approved invoices, payroll summaries, copies of related 
contracts and agreements, and general ledger support as needed. 

 

7. How does the MPO comply with, and require its consultants and contractors to comply with 
applicable Federal law pertaining to the use of Federal-aid funds? 

The Consultant Contract contains an article that states that the Consultant 
acknowledges and agrees that if services are provided under this agreement are 
being supported in whole or part by Federal and/or State funding the consultant shall 
comply with applicable Federal laws. 
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Part 2 Section 3: Title VI and ADA 

1. Has the MPO signed an FDOT Title VI/Nondiscrimination Assurance, identified a person 
responsible for the Title VI/ADA Program, and posted for public view a nondiscrimination policy 
and complaint filing procedure?”    

Please Check:  Yes ☒   No ☐   

The MPO developed an updated Title VI/Nondiscrimination Plan in April 2018. The Title 
VI/Nondiscrimination contains the signed FDOT Title VI/Nondiscrimination Assurance, 
Michael Woods, Executive Director is responsible for the Title VI/ADA Program, and the 
Nondiscrimination policy is posted on the MPO website at www.LakeSumterMPO.com.  
The MPO has amended the Staff Services Agreement  with Lake County Government to 
add the MPO ADA program to the Lake County ADA coordinator SOW. Link: 
ftp://ftp.co.lake.fl.us/MPO/Procurement/LSMPO_TitleVI_Adopted_20180425.pdf 

 

2. Do the MPO’s contracts and bids include the appropriate language, as shown in the 
appendices of the Nondiscrimination Agreement with the State? 

Please Check:  Yes ☒   No ☐   

Yes all contracts and bids include the appropriate language as shown in the appendices 
of the Nondiscrimination Agreement with the State. FDOT and FHWA review all contracts 
and bids prior to advertising and provide the MPO with comments.  

 

3. Does the MPO have a procedure in place for the prompt processing and disposition of Title VI 
and Title VIII complaints, and does this procedure comply with FDOT’s procedure?  

Please Check:  Yes ☒   No ☐   

Yes, The Title VI Complaint Procedure is located in APPENDIX C: of the Title VI 
Nondiscrimination Plan adopted April 25, 2018 and attached to this document. The Plan 
complies with FDOT procedures and was reviewed prior to adoption by FDOT D5 staff 
and FHWA. Link: 
ftp://ftp.co.lake.fl.us/MPO/Procurement/LSMPO_TitleVI_Adopted_20180425.pdf 

 

https://fms.fdot.gov/Anonymous/SendDocumentToClient?documentId=1795
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4. Does the MPO collect demographic data to document nondiscrimination and equity in its plans, 
programs, services, and activities?  

Please Check:  Yes ☒   No ☐   

Yes. A review of the 2015 U.S. Census data, specifically the American Community 
Survey results, for the Lake~Sumter area was conducted to evaluate the distribution of 
minority populations and low income households throughout the region. The 
representation for each of these groups is summarized in the Title VI Nondiscrimination 
Plan page 13 through 20. The data collection was completed during the update to the 
Title VI Nondiscrimination plan developed in 2018 and approved by the MPO Governing 
Board April 2018. Link: 
ftp://ftp.co.lake.fl.us/MPO/Procurement/LSMPO_TitleVI_Adopted_20180425.pdf 

 

5. Has the MPO participated in any recent Title VI training, either offered by the State, organized 
by the MPO, or some other form of training, in the past three years? 

Please Check:  Yes ☒   No ☐   

Yes. The MPO organized Title VI training for MPO staff during 2018, including viewing an 
discussing the Title VI Program Requirements Video developed by FHWA and Title VI 
Summary for Transportation projects and programs video developed by FHWA.  The 
Executive Assistant also attending a 2 day ADA training in Orlando in February 2019. 
Executive Director and the Executive Assistant attended a half day ADA website 
compliance training hosted by the Public Information Officers Alliance of Lake County.  

 

6. Does the MPO keep on file for five years all complaints of ADA noncompliance received, and 
for five years a record of all complaints in summary form? 

Please Check:  Yes ☒   No ☐   

Yes. The documentation retention procedure is in place and ready to implement. At this 
time the MPO has not received any ADA noncompliance complaints. The MPO Title VI 
Specialist will maintain a log of all verbal and non-written complaints received by the 
MPO. The log will include the following information: a. Name of Complainant. Name of 
Respondent. Basis of Complaint (i.e., race, color, national origin, sex, age, disability, 
religion, familial status or retaliation)d. Date verbal or non-written complaint was received 
by the MPO. Date the MPO notified the FDOT’s District Five Title VI Coordinator of the 
verbal or on-written complaint. Explanation of the actions the MPO has taken or 
proposed to resolve the issue raised in the complaint Note: Consistent with the 
organization’s Title VI Nondiscrimination Policy and Complaint Processing and 
Procedure, LSMPO accepts written or verbal discrimination complaints related to Title VI 
and other nondiscrimination authorities. A standard form, titled LSMPO Title VI 
Discrimination Complaint Form, is available in English and Spanish, online or by request. 
A copy of the form is available in the appendix of the plan. This form, whether completed 
by the individual filing the complaint or by staff when reducing elements of a verbal 
complaint to writing, also serves as: (1) standard written notification transmitted to the 
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FDOT District Five Title VI Coordinator and (2) documentation filed in the official LSMPO 
log of Title VI complaints. 
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Part 2 Section 4: Disadvantaged Business Enterprises 

1. Does the MPO have a FDOT-approved Disadvantaged Business Enterprise (DBE) plan? 

Please Check:  Yes ☒   No ☐   

Yes. The MPO’s Disadvantaged Business Enterprises Plan was adopted on April 25, 
2018. Policy Statement It is the policy of the Lake-Sumter MPO that disadvantaged 
businesses, as defined by 49 Code of Federal Regulations, Part 26, shall have an 
opportunity to participate in the performance of MP contracts in a nondiscriminatory 
environment. The objectives of the Disadvantaged Business Enterprise Program are to 
ensure non-discrimination in the award and administration of contracts, ensure firms fully 
meet eligibility standards, help remove barriers to participation, create a level playing 
field, assist in development of a firm so it can compete successfully outside of the 
program, provide flexibility, and ensure narrow tailoring of the program. The Lake-Sumter 
MPO, and its consultants, shall take all necessary and reasonable steps to ensure that 
disadvantaged businesses have an opportunity to compete for and perform the contract 
work of the Lake-Sumter MPO in a non-discriminatory environment. The Lake-Sumter 
MPO shall require its consultants to not discriminate on the basis of race, color, national 
origin, and sex in the award and performance of its contracts. This policy covers in part 
the applicable federal regulations and the applicable statutory references contained 
therein for the Disadvantaged Business Enterprise Program Plan, Chapters 337 and 339, 
Florida Statutes, and Rule Chapter 14-78, Florida Administrative Code. Link: 
ftp://ftp.co.lake.fl.us/MPO/Procurement/LSMPO_DBE_Adopted_20180425.pdf 

 

2. Does the MPO use the Equal Opportunity Compliance (EOC) system or other FDOT process 
to ensure that consultants are entering bidders opportunity list information, as well as 
accurately and regularly entering DBE commitments and payments?” 

Please Check:  Yes ☒    No ☐   

DBE Directory The  Lake~Sumter  MPO  utilizes  the  DBE  Directory  published  by  the  
Florida  Department  of Transportation.   A list of certified UCP DBEs is maintained by the 
Department’s Equal Opportunity Office at 
https://fdotxwp02.dot.state.fl.us/EqualOpportunityOfficeBusinessDirectory. 

 

3. Does the MPO include the DBE policy statement in its contract language for consultants and 
subconsultants? 

Please Check:  Yes ☒    No ☐   

Yes. This Policy Statement is as follows in APPENDIX A: DBE POLICY STATEMENT 
Disadvantaged Business Enterprise Utilization It is the policy of the Lake-Sumter MPO 
that disadvantaged  businesses, as defined by 49 Code of Federal Regulations, Part 26, 
shall have an opportunity to participate in the performance of MPO contracts in a 
nondiscriminatory environment. The objectives of the Disadvantaged Business Enterprise 
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Program are to ensure non-discrimination in the award and administration of contracts, 
ensure firms fully meet eligibility standards , help remove barriers to participation , create 
a level playing field, assist in development of a firm so it can compete successfully 
outside of the program , provide flexibility , and ensure narrow tailoring of the program. 
The Lake-Sumter MPO, and its consultants shall take all necessary and reasonable steps 
to ensure that disadvantaged businesses have an opportunity to compete for and perform 
the contract work of the Lake-Sumter MPO in a non-discriminatory environment. The 
Lake-Sumter MPO shall require its consultants to not discriminate on the basis of race, 
color, national origin and sex in the award and performance of its contracts. This policy 
covers in part the applicable federal regulations and the applicable statutory references 
contained therein for the Disadvantaged Business Enterprise Program Plan, Chapters 
337 and 339, Florida Statutes, and Rule Chapter 14-78, Florida Administrative Code. 
Link: ftp://ftp.co.lake.fl.us/MPO/Procurement/LSMPO_DBE_Adopted_20180425.pdf 
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Part 2 Section 5: Noteworthy Practices & Achievements  
One purpose of the certification process is to identify improvements in the metropolitan 
transportation planning process through recognition and sharing of noteworthy practices. 
Please provide a list of the MPOs noteworthy practices and achievements below.  

During the 2018 update to the MPO List of Priority Projects, a TOP 15 list of projects, 
from our  was developed to better communicate with FDOT as to the MPO’s top funding 
priorities for the next funding cycle.  
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Part 2 Section 6: MPO Comments 

The MPO may use this space to make any additional comments, if they desire. This 
section is not mandatory, and its use is at the discretion of the MPO.  

   

Please Explain 
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